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100 Airport Road, 3rd Floor

Frankfort, Kentucky  40601

Telephone:  (502) 564-4606

Toll Free:  (888) 598-7667

FAX:  (502) 564-7080
KTIP/KPIP COORDINATORS AUGUST 2006 NEWSLETTER

Introduction

Since we met with coordinators in the KTIP regional meetings in June and July, we did not send out a July 2006 electronic newsletter.  We hope you find this August 2006 newsletter helpful as you begin the new school year.
We know that each of you is anxiously waiting to input the Confirmations of Employment (COEs) into the Intern Management System (IMS) for the fall 2006 semester.  The system is now available for entering the Confirmations of Employment.  Committee members may begin working with their intern; provided all members have met requirements to serve.

EPSB Website
As you may have noticed, the EPSB website has undergone some changes.  In an effort to better organize information, new categories have been added and some documents rearranged.  If you have questions or suggestions regarding these changes, please let us know.

KTIP/KPIP Coordinators
We are in the process of updating our list of all KTIP and KPIP coordinators.  If you receive this email and there has been any change in your contact information or your district has added an additional staff member to share your responsibilities, please respond to this email with the appropriate contact information.  
IMS Record of Internship Trainings

All KTIP regional coordinators can now record information in IMS pertaining to KTIP internship face-to-face trainings.  This information includes training dates and locations, contact information, and training completion of committee members.  The instructions on how to input this information are attached below.  
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Since KPIP is not yet electronic, KPIP regional coordinators will need to continue to send all training rosters to Teresa or Sharon.
Deadline for EPSB Receipt of COEs

The regulatory deadline for EPSB to receive the electronic Confirmations of Employment is October 15, 2006.  If a teacher intern is employed after October 15, the COE is due 10 days from the date of employment.
"He, who opens a school door, closes a prison." -- Victor Hugo
Inquiries of the Month:

August
Question:
I’m not receiving emails, what could be the problem?
EPSB Response:

Your contact information in IMS may not be updated.  All KTIP and KPIP district coordinators, committee members, and interns need to update email and mailing addresses on My Profile in IMS anytime there is a change.  If all information is updated in IMS but emails are still not being received, please check with the local district technology coordinator.
Question:

If I attended a TPA training last year do I have to be retrained this year?

EPSB Response:

Everyone who uses the new TPA materials this year (06-07) must attend a TPA training, regardless of any previous experience. The first experience was an orientation and several changes have been made.
Question:

Can a person complete their internship in an alternative setting?

EPSB Response:

As stipulated in 703 KAR 7:010 (6), an internship cannot be established in a classroom designated as an alternative school, classroom, or program unless the district superintendent or designated non-public school head or leader submits a written request for a waiver to the Education Professional Standards Board staff. 

The attached Waiver for Alternative Schools must be submitted to the Division of Professional Learning and Assessment for prior approval. 
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Please Note:  If a public alternative school is not assigned a principal, the new teacher internship cannot be conducted in the school.

Question:
Can district teachers serving in more than one school serve as KTIP resource teachers?

EPSB Response:

As long as these teachers are actively teaching students and meet all requirements, they may serve as resource teachers.
June
Question:

Does the principal mentor have to be an active principal to serve on the KPIP Committee?

EPSB Response:  

A principal mentor may be a currently-employed or recently-retired principal.

16 KAR 7:020 Section 5(2) states: “The principal mentor shall be selected by the superintendent of the school district employing the principal intern. Preference in selection shall be given to the following criteria in the order stated:
(a) A currently-employed principal within the employing district but outside the intern's school;
(b) A currently-employed principal within the employing school district;
(c) A currently-employed principal in a nearby school district; or
(d) A recently-retired successful principal.
      
Question:  

Can an intern participate in KTIP on a half-time basis in their area of certification?  If so, what is considered half-time?

EPSB Response:  

An intern can participate in KTIP if he/she is teaching at least on a half-time basis.

16 KAR 7:010 Section 1(1) states: "Half-time basis" means teaching fifteen (15) hours per week.”

Question:  

How would block scheduling affect my internship on a half-time basis?

EPSB Response:  

If the block schedule allows the intern to teach at least 15 hours a week, the intern may participate in KTIP.  If the school schedule does not conform to the definition of “half-time” but the part-time employment is commensurate with the 15 hours a week requirement, the school district may request a waiver of this requirement.

16 KAR 7:010 (4) states: “A teacher intern may participate in the internship if the intern is teaching on at least a half-time basis. A school district offering employment to a new teacher for part-time services which do not conform to the definition of half-time basis shall request a waiver from the Education Professional Standards Board staff for the new teacher to participate in the Kentucky Teacher Internship Program. The waiver request shall detail how the part-time employment offered by the district is commensurate with the half-time basis requirement of this administrative regulation.”

Question:

Where does one go on the EPSB website to find KTIP and KPIP Training information?

EPSB Response:  

The EPSB website address is www.kyepsb.net.  After accessing the homepage, click on Internships, then click KTIP or KPIP Training.  Here one will find dates, locations, and contact information for each training offered.

Contact Information

Teresa.McGrapth@ky.gov
Sharon.Salsman@ky.gov
Cindy.Owen@ky.gov
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Process to Add Training Attendees

· Login to the IMS application to display the Regional Coordinator’s home page. 


· Click on the “IMS-Add Training” button


1. Select “Add IMS Training Attendee” from the Select Activity drop down list


2. Select Training Type from the drop down list – KTIP, IECE, KPIP, TPA

3. Enter the training session Completed Date

4. Enter SSN of the person who completed the training and click the “Add to List” button.  Perform this step for each participant to complete the roster for the training session.  Click the “Save” button when roster has been completed.
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5. New Attendee - If the attendee’s SSN doesn’t exist within the EPSB database, the Regional Coordinator will need to enter minimal information before they can be associated with a particular training session.


[image: image2.png]‘e Edt Vew Inset Fomat Toos Table Window e

DEHRSIGRIVAs BB 9-0-/1833

(abl 7 (B o |4 O sifE] 2 @ )
- TmesNewRoman « 12 ~| B I U

AdobePDF  Acrobat Comments.

] & 0 0o - @ diresd |

=8| %

Type a queston for help

- x

ana =15|x
Fle Edt Vew Favortes Toos Hep a
O O - x] [8] B Pt Jgramnies @[ (-1 d - [l B

Adcress €] tps ncbtest1kyepsb.net/EPSB V1ebApps I Admin/AdTraingAtiende.ospx HEk &

O ——

m-7-A-B
[XRRRRREN]

Draw~ [ | Autoshapes- \ N 1O A 4l £ @ €] & -

Z-A-

Page3  Secl 33 A3 In4 Cli  REC TRK BT OR CF

Aistare| | O mbox-.. |

Docume... |[&]1ntern ... | | Address [€] https:/fwebtest L kyepsb.net/EPSB. iebAnpsogin/

8 |28 &%« s

IMS Training Form

Online training @Yes € No
Training Type: KTIP
Completed Date: 05-05-2006

Reset

Enter SSN of the Person who completed the above training
Enter SSN [404990202

Add to List

Social Security Number not found in our System

SSN 404990202
First Name

Last Name

Date of Birth l 4 (mm-dd-yyyy)
AddtolList | Cancel

Detailed list of training attendees
Please confirm and k 'Save' button

NAME SSN

Delete

Incorrect Ssn 123456789 x

Done






Process to Search Training Attendees 


Attendee Search – the Regional Coordinator has the capability to produce a roster of attendees for a particular training session within their region.


· Login to the IMS application to display the Regional Coordinator’s home page. 


· Click on the “IMS-Add Training” button


1. Select “Attendee Search” from the Select Activity drop down list


2. Select Training Type from the drop down list – KTIP, IECE, KPIP, TPA, All

3. Enter the training session Completed Date and click the “Search” button to display the list of attendees for this session
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WAIVER REQUEST 

FOR


PERMISSION TO USE AN ALTERNATIVE SETTING


FOR 

KENTUCKY TEACHER INTERNSHIP PROGRAM (KTIP)

_____________________


Date


_______________________________

______________________________


School District                                          

Name of Alternative Setting (School)

_______________________________

______________________________


Name of District Contact



Title of District Contact


________________________________

______________________________


Phone Number for District Contact


Email Address for District Contact


_______________________________                      ______________________________                                                               


Name of Intern                                                            Intern’s Social Security Number  

_______________________________

______________________________


Grade & Subject of Intern’s SOE/TP


Grade & Subject Intern is Assigned


______________________________

______________________________


Name of Resource Teacher



Subject/Grade Taught by Resource Teacher                                     


_______________________________

______________________________

Name of Principal




Name of Principal’s Employing School



_______________________________

______________________________

Name of Superintendent

                         Superintendent’s Signature 

(Certifying Accuracy of Information & Request Approval)

-------------------------------------------------------------------------------------------------------------------------------


I, ________________________________, understand that the proposed educational setting where I will serve as an intern, if approved, is not a “traditional” educational setting; however, I realize that I will be required to meet the same standards as all other interns enrolled in KTIP. 


____________________________________

____________________


                    Intern’s Signature                                                          Date


1.  Provide a detailed description of the students who attend the program/school (characteristics of students enrolled in the program; number and percent of each population group, such as regular education, at-risk, special education, court referrals).

2. Provide a detailed description of the level of support provided for students and faculty (list staff members, teacher-student ratio, availability of counseling services, availability of para-educators, students and family access to family resource/youth services center).

3. Describe the degree of administrative support within the program/school (description of provisions for administrative supervision of staff and students, name and position of primary evaluator of certified employees assigned to the program/school; name and position of certified employee assigned to serve as the intern’s primary evaluator).

4. Describe the location and facility that houses the program/school (description of the physical location of the facility, size of classroom space).

5. Describe the instructional resources available to faculty and students (description of student/staff access to technological resources, library/media services, textbooks).

6. Describe the process for collaborating with other schools in the district (description of transition plan for reintegrating students back to regular education settings, process for students/staff to access the programs and services available on the regular school campus if program/school is housed at a remote location).

7. List the current faculty and staff assigned to the program/school and respective subjects taught.
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