FIRST COMMITTEE MEETING (ORIENTATION) CHECKLIST

The committee and intern will meet to discuss and clarify:
___
the status of the intern's Statement of Eligibility/Confirmation of Employment.

___
the schedule of events for the internship year.

___
the processes and materials to be used for observations, giving special attention to the formative nature of Sequence I and Sequence II and the summative nature of Sequence III.

___
the types of activities which are appropriate for the principal mentor’s out-of-school mentoring activities with the intern.

___
the role of the Professional Growth Targets in the Process of Professional Growth.

___
the role of the portfolio in documenting performance on the ISLLC standards.

___
the Formative Portfolio Contents Checklist for Sequence I.

___
the committee members' expectations for the intern and the intern's expectations for the committee.

The signatures below verify that the items checked above have been discussed with the intern at this meeting.

_______________________________________
________________________________________________

Superintendent/Designee




 Mentor Principal

___________________________________           ________________________________________________

AE                                                                                                   Intern

SECOND COMMITTEE MEETING (Sequence I) CHECKLIST
Committee meets without the intern to:

_____    record each member’s markings for the six ISLLC standards on the Summary of Intern

             Performance.


_____  discuss the marking and supporting evidence of each Standard to reach consensus on any new strengths and/or priority areas for professional growth identified during Sequence I. Record the identified strengths and priority areas for professional growth. 

   
  _____  review the intern's Professional Growth Targets and progress in addressing priority 
  growth areas.

   
_____  review the status and appropriateness of the principal mentors out of school activities with the intern.

Committee meets with the intern to:

_____  discuss the markings and the supporting evidence for the six Standards focusing on the intern’s strengths and priority areas for growth identified by the committee during Sequence I.

_____   reconcile any new strengths and/or priority areas identified by the Committee with those identified by the intern on his/her Professional Growth Targets to agree on the intern’s professional growth activities for Sequence II and the assistance and documentation needed for these activities.

    _____  discuss the Summative Portfolio Checklist for the third sequence of observations.

_____   complete the Summary of Intern Performance for Sequence I.  

________________________________________________________           ____________________________________________

Superintendent/Designee


                                      Mentor Principal

_________________________________________________________          __________________________________________

AE






       Intern

THIRD COMMITTEE MEETING (Sequence II) CHECKLIST
Committee meets without the intern to:

_____    record each member’s markings for the six ISLLC standards on the Summary of Intern
              Performance.

_____   discuss the marking and supporting evidence of each Standard to reach consensus on any new strengths and/or priority areas for professional growth identified during Sequence II. Record the identified strengths and priority areas for professional growth. 

   _____     review the intern's Professional Growth Targets and progress in addressing priority growth areas.

   _____     review the status and appropriateness of the principal mentors out of school activities with the intern.

Committee meets with the intern to:

_____    discuss the markings and the supporting evidence for the six Standards focusing on the intern’s strengths and priority areas for growth identified by the committee during Sequence II.

_____    reconcile any new strengths and/or priority areas identified by the Committee with those identified by the intern on his/her Professional Growth Targets to agree on the intern’s professional growth activities for Sequence III and the assistance and documentation needed for these activities.

    _____    discuss the Summative Portfolio Checklist for the third sequence of observations.

_____    complete the Summary of Intern Performance for Sequence II.  

________________________________________       ___________________________________
Superintendent/Designee



  Mentor Principal

_______________________________________       ___________________________________

AE






Intern
FOURTH COMMITTEE MEETING (SEQUENCE III) CHECKLIST

Committee meets without the intern to:
____
review the markings and supporting evidence for each ISLLC standard to consider any new information/evidence from the presentation and discussion of the intern's Summative Portfolio.

   ____
record each member's markings for the six ISLLC standards on the Summary of Sequence III Intern Performance. 

____
review the intern's Professional Growth Targets to determine progress made in addressing the priority areas for growth.

____
review the markings for each Standard and reach a final decision of Satisfactory Progress (SP) or Not Satisfactory Progress (NS) for each standard by majority vote based on the professional judgment of the Committee. Record the Final Marking for each Standard.

Satisfactory completion of the internship requires that all Standards have been met. If the professional judgment of the committee can not be reached by consensus a majority vote, two out of three, must be reached to be satisfactory progress
Committee meets with the intern to:
____
discuss the final decision regarding completion of the internship, being sure to relate the decision to the intern's performance on the six ISLLC standards.
____
discuss the intern's professional growth during the internship to acknowledge his/her accomplishments and identify areas for continued/new professional growth for the next school year.

____
discuss ways that the portfolio can be used to continue the documentation of the professional growth process.

____
sign the Principal Mentor’s Time a final review of the mentoring activities.

____
complete the Summary Report on Principal Intern for Sequence III.

                     SUMMARY OF SEQUENCE III HOLISTIC PERFORMANCE OF INTERN

USE SP, MP, OR UP SUMMATIVE FINDING AND CHECK FINAL DECISION BY STANDARD  







                            check appropriate box 

	Summative Scoring

Place SP,MP, or UP for each summative rank of for each committee member and standard
	Superintendent/Designee
	Principal Mentor
	AE
	Final Marking

	
	
	
	
	SP
	NS

	1
	A shared and supported vision   
	
	
	
	
	

	2
	Advocates, nurtures, and sustains a school culture 
	
	
	
	
	

	3
	Ensures management 
	
	
	
	
	

	4
	Collaborates with families and community members
	
	
	
	
	

	5
	Acts with integrity, fairness, and in an ethical manner  
	
	
	
	
	

	6
	Understands, responds to, and influences the larger political, social, economic, legal, and cultural context.
	
	
	
	
	


The signatures below verify that the committee's decision regarding the completion of the internship have been discussed with the intern at this meeting.
_________________________________________________
___________________________________________


Superintendent/Designee




          Principal Mentor

_________________________________________________
___________________________________________

AE
Intern

